
Time management tips for going back to school 
 
Juggling classes, homework, perhaps a part-time job, and time with family and friends gets a little 
chaotic come fall.  
 
Christina Page, a Kwantlen Polytechnic University (KPU) learning strategist, has a simple three-part 
time-management process to help students stay sane after saying goodbye to the lazy days of 
summer.  
 

 
Christina Page uses the time management app Wunderlist to organize her day. 

1. Look at the big picture and create a semester schedule. Fill in assignment deadlines, mid-
term tests and final exams, and registration and withdrawal dates. KPU provides free blank 
print schedules in its Learning Centre as well as PDF copies online.  

2. Draft a detailed weekly schedule including life events, such as a part-time job or extra-
curricular activities, travel times and meal times. Break down assignments into separate 
tasks each with a self-imposed mini deadline that will spread out your workload; this is 
known as chunking. Finally, get in the habit of making daily to-do lists. 

3. Download a time management app onto your smartphone to keep track of everything. Page 
recommends Wunderlist. Remember the Milk and ToodleDo are other examples of time-
management apps. All three are free and available as computer applications. Apps not for 
you? Old-school print agendas are provided to every KPU student and most university and 
high school students at the start of the school year. 

Visit KPU’s online learning centre for more back to school strategies and resources.  

http://www.kpu.ca/sites/default/files/Learning%20Centres/Time_ScheduleSemester_LA.pdf
http://www.kpu.ca/sites/default/files/Learning%20Centres/Time_ScheduleWeek_LA.pdf
https://www.wunderlist.com/
http://www.rememberthemilk.com/
http://www.toodledo.com/
http://www.kpu.ca/learningcentres/learning-aids


 

About Kwantlen Polytechnic University  
Kwantlen Polytechnic University has served the Metro Vancouver region since 1981, and has 
opened doors to success for more than 200,000 learners. Four campuses—Richmond, Surrey, 
Cloverdale and Langley—offer a comprehensive range of sought-after programs in business, liberal 
arts, design, health, science and horticulture, trades and technology, and academic and career 
advancement. Over 19,000 students annually have a choice from over 120 programs, including 
bachelor’s degrees, associate degrees, diplomas, certificates, citations and apprenticeships. Learn 
more at kpu.ca. 

Media contacts:  
Tatiana Tomljanovic 
Media Specialist 
t: 604.599.2883 
c: 604.364.1288 
tatiana.tomljanovic@kpu.ca 

Corry Anderson-Fennell 
Manager, Media and Communications 
t: 604.599.2840 
c: 604.828.5232 
e: corry.anderson-fennell@kpu.ca 

For more KPU news: 
@KPUmedia 
kpu.ca/newsroom 
Flickr 
RSS 

http://kpu.ca/
mailto:tatiana.tomljanovic@kpu.ca
mailto:corry.anderson-fennell@kpu.ca
http://link.email.dynect.net/link.php?DynEngagement=true&H=w8Bl7ZSLqC%2BFFEF9P0XN9HJB14ltnTgt2r4zKtmGsiA5bfE55aykH30VHblxObreFqK4IUqyWt%2BifschCsY4LNQsH2bXaAq7uUR8JCHGiPLZXoyxG0htvylNeKwtV%2B3N&G=0&R=http%3A%2F%2Fwww.twitter.com%2FKPUmedia&I=20161212202136.000000334129%40mail6-51-ussnn1&X=MHwxMDQ2NzU4OjU4NGYwNmM5N2M3OGIxMDQ2YjI3N2ExZTs%3D&S=sfY2zCeMFyvG-Gsz47eq97gr3YcwLMW6tXKRJt4btmo
http://link.email.dynect.net/link.php?DynEngagement=true&H=w8Bl7ZSLqC%2BFFEF9P0XN9HJB14ltnTgt2r4zKtmGsiA5bfE55aykH30VHblxObreFqK4IUqyWt%2BifschCsY4LNQsH2bXaAq7uUR8JCHGiPLZXoyxG0htvylNeKwtV%2B3N&G=0&R=https%3A%2F%2Fwww.kpu.ca%2Fnewsroom&I=20161212202136.000000334129%40mail6-51-ussnn1&X=MHwxMDQ2NzU4OjU4NGYwNmM5N2M3OGIxMDQ2YjI3N2ExZTs%3D&S=jbw6tVbtmcLIUxP3TCetIKXAHmwMvLkWNymuF_uCsIU
http://link.email.dynect.net/link.php?DynEngagement=true&H=w8Bl7ZSLqC%2BFFEF9P0XN9HJB14ltnTgt2r4zKtmGsiA5bfE55aykH30VHblxObreFqK4IUqyWt%2BifschCsY4LNQsH2bXaAq7uUR8JCHGiPLZXoyxG0htvylNeKwtV%2B3N&G=0&R=https%3A%2F%2Fwww.flickr.com%2Fphotos%2F113354593%40N04%2F&I=20161212202136.000000334129%40mail6-51-ussnn1&X=MHwxMDQ2NzU4OjU4NGYwNmM5N2M3OGIxMDQ2YjI3N2ExZTs%3D&S=I9n66PV02Z2cLfDR_UuW7X-nIVxvy_0GB06Y3oSdle0
http://link.email.dynect.net/link.php?DynEngagement=true&H=w8Bl7ZSLqC%2BFFEF9P0XN9HJB14ltnTgt2r4zKtmGsiA5bfE55aykH30VHblxObreFqK4IUqyWt%2BifschCsY4LNQsH2bXaAq7uUR8JCHGiPLZXoyxG0htvylNeKwtV%2B3N&G=0&R=https%3A%2F%2Fwww.kpu.ca%2Fnews%2Fpress-releases%2Frss&I=20161212202136.000000334129%40mail6-51-ussnn1&X=MHwxMDQ2NzU4OjU4NGYwNmM5N2M3OGIxMDQ2YjI3N2ExZTs%3D&S=egNoQUfmiR4hpJ4wl0l5wum7-5KHl3QA2v86WLQkCcs

