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KWANTLEN POLYTECHNIC UNIVERSITY

SURREY CAMPUS


12666 – 72ND Ave.


Surrey, BC Canada V3W 2M8 
MEMORANDUM


	TO:


	Dr. Salvador Ferreras, Provost & Vice President, Academic 

	CC:


	Natalie Walker, Confidential Assistant, Office of the Provost & Vice President, Academic

	FROM:


	{Dean}

	DATE:


	{Date}

	SUBJECT:


	Travel – Request for Approval


Event name:
Date & time :

Organizer: 

Location:

Number of people:

Overview : 

Total estimated cost:

All requests will be processed within 10 workings days of receipt by the Office of the Provost.

Office of the Provost 





Approved / Denied
Print name: 

Signature:____________________ 
If required, sent to Vice President Finance & Administration on {DATE} -

Vice President Finance & Administration


Approved / Denied
Print name: 

Signature:____________________ 

Returned to the Office of the Provost on {DATE} -

Office of the Provost advises Faculty on {DATE} –
<Hospitality and Entertainment, October 23, 2014

