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RS1 Research Involving Humans Procedure

Category: RS (Research)

Effective Date: January 1, 2026

Approving Jurisdiction: Board of Governors

Administrative Responsibility: Provost and Vice President Academic

A. Definitions

1. Administrative Approvals: Administrative approvals refer to the other institutional
approvals needed for a research project beyond ethical approval from the Research
Ethics Board (REB) for research involving humans). These approvals generally follow
from university policies and other legal obligations and commitments.

2. Amendment: A request submitted to the REB by researchers to modify an already
approved research project proposing changes that affects the ethical acceptability of
research. Amendments may involve proposed modifications to the study’s protocaol,
procedures, consent forms, recruitment methods, study personnel, or other elements
that may affect the ethical acceptability of the research.

3. Application or Research Ethics Application: A request submitted by a researcher to
the REB (for ethical consideration in accordance with the TCPS) that sufficiently
delineates the goals, methodology, risks, and benefits of a proposed research study
involving humans.

4. Appeal: A process that allows a researcher to request a review of a REB decision
when, after reconsideration, the REB has refused ethics approval of the research
(adapted from Glossary, TCPS).

5. Appeal Board or Research Ethics Appeals Board: A body designated by KPU to review
appeals from researchers of decisions made by a REB. This board functions as an
independent, impartial body composed of individuals with the relevant expertise to
assess appeals fairly.

Note: At this time, KPU has an agreement with the University of the Fraser Valley
whereby the REB of each university serves as the Appeal Board for appeals originating
from the other university.
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6. Community-Based Research: A research approach that involves active participation of
stakeholders, those whose lives are effected by the issue being studied, in all phases
of research for the purpose of producing useful results to make positive changes (as
used by Community Based Research Canada?l).

7. Continuing Research Ethics Review: Any review of ongoing research conducted by a
REB occurring after the date of initial REB approval and continuing throughout the life
of the project to ensure that all stages of a research project are ethically acceptable in
accordance with the principles in the Policy (adapted from Glossary, TCPS).

8. Core Principles: The four core principles that together express the overarching value
of respect for human dignity: Respect for Persons, Concerns for Welfare, and Justice
(per Article 1.1, TCPS) as well as Cultural Safety and Respect for Indigenous Peoples.

9. Delegated REB Review: The level of REB review generally assigned to minimal risk
research projects.

10. Data Management Plan(s): Data management plans (DMPs) are living documents that
outline a project team’s plans for research data management (RDM) during a research
project and for its long-term storage. DMPs describe:

e how data will be collected, documented, formatted, protected and
preserved;

e how existing datasets will be used and what new data will be created over
the course of the research project;

e whether and how data will be shared; and
e where data will be deposited.

DMPs also indicate who is responsible for managing the project’s data, describe the
succession plans in place should that person leave the research team, and identify the
data-related roles and responsibilities of other team members where appropriate.
Finally, DMPs outline ethical, legal and commercial constraints the data are subject to,
and methodological considerations that support or preclude data sharing (adapted
from Tri-Agency RDM policy).

L adapted from Nelson, Ochocka, Griffin & Lord, 1998, p2 “Nothing about me without me”: Participatory
action research with self-help/mutual aid organizations for psychiatric consumers/survivors. American Journal of
Community Psychology, 26, 881-912)
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11.

12.

13.

14.

15.

16.

17.

18.

Duty of Care: In this context, refers to the ethical and legal obligation of researchers
and the institution to ensure the safety, well-being, and rights of research participants.
Specifically, researchers must act with diligence, fairness, and integrity, taking all
reasonable steps to prevent harm and uphold the highest standards of responsible
research conduct. This duty extends across various dimensions, including physical,
psychological, and informational protections (from the Office of General Counsel).

Ethics Approval: An approval of an application to conduct a specified research project
involving humans, granted by the REB in accordance with this policy, confirming that
the proposed study adheres to the ethical principles defined in the TCPS and in this

policy.

Equity-Denied: Refers to individuals who are historically disadvantaged and
underrepresented due to systemic inequities or biases based on race, gender,
socioeconomic status, disability, sexual orientation, or other characteristics. (adapted
from Glossary: Canadian Center for Diversity and Inclusion).

Full REB Review: The level of REB review assigned to above minimal risk research
projects. Conducted by the full membership of the REB, it is the default requirement
for the ethics review of research involving humans (adapted from Glossary, TCPS).

Guidance Documents: Developed by the REB, guidance documents are designed to
support researchers (and the REB) in interpreting the TCPS and navigating research
ethics considerations and related processes at KPU. They may include position
statements, interpretive guidelines, or related documents.

Guidelines: Administrative documents developed by the Office of Research Services to
interpret and implement the university’s policies by providing practical direction,
procedural clarity, and tools to help researchers, administrators, and oversight bodies
in day-to-day practice. These may include process steps, timelines, and forms.

Human Biological Materials: This refers to tissues, organs, blood, plasma, skin, serum,
DNA, RNA, proteins, cells, hair, nail clippings, urine, saliva, and other body fluids. The
term also includes materials related to human reproduction, including embryos,
fetuses, fetal tissues and human reproductive materials (adapted from Glossary,
TCPS).

Human Genetic Research: The study of genetic factors responsible for human traits
and the interaction of those factors with each other, and with the environment
(adapted from Glossary, TCPS).
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19. Incident Reporting Form: A formal document from the REB for researchers to report
any unanticipated incident occurring while carrying out a REB-approved study. These
events may arise during or after data collection, leading to a greater risk of harm
(physical, psychological, economic, or social) to participants than was previously
anticipated.

20. Indigenous Peoples: In Canada, the term “Indigenous peoples” refers to persons of
First Nations, Inuit, or Métis descent, regardless of where they reside and whether
their names appear on an official register. In Canada, a comparable term, “Aboriginal
peoples” is also used in certain contexts (adapted from Glossary, TCPS).

21. Indigenous Research:Research in any field or discipline that is conducted by,
grounded in or engaged with First Nations, Inuit, Métis or other Indigenous nations,
communities, societies or individuals, and their wisdom, cultures, experiences or
knowledge systems, as expressed in their dynamic forms, past and present.
Indigenous research can embrace the intellectual, physical, emotional and/or spiritual
dimensions of knowledge in creative and interconnected relationships with people,
places and the natural environment (per SSHRC definition of Indigenous research).

22. Marginalized: Members of society that face exclusion due to societal and systemic
barriers (adapted from Glossary: Canadian Centre for Diversity and Inclusion).

23. Minimal Risk: Research in which the probability and magnitude of possible harms
implied by participation in the research is no greater than those encountered by
participants in the aspects of their everyday life that relate to the research (adapted
from Glossary, TCPS).

24. Multi-Jurisdictional Research: Research involving multiple institutions and/or multiple
REBs. It is not intended to apply to ethics review mechanisms for research involving
multiple REBs within the jurisdiction or under the auspices of a single institution
(adapted from Glossary, TCPS).

25. Ongoing Research: Research that has received REB approval and has not yet been
completed (adapted from Glossary, TCPS).

26. Participant: An individual whose data, biological materials, or responses to
interventions, stimuli, or questions by an individual conducting research are relevant
to answering the research question(s). Also referred to as a “human participant,” and
in other policies/guidance as “subject” or “research subject” (adapted from Glossary,
TCPS).
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27.

28.

29.

30.

31.

32.

Principal Investigator (Pl): The principal investigator is the lead researcher who
provides overall intellectual leadership and direction of the research and related
activities. The Pl may be designated as the applicant or co-applicant on a research
funding application and may be responsible for the financial and administrative
aspects of the project according to their defined role. The Pl must be qualified to
undertake the research independently, cannot be a student, has the necessary
expertise to guide members of research team, and meets the eligibility criteria for
their defined role. The PI takes responsibility for the responsible conduct (including
ethical conduct) of the research, and for the actions of any member of the research
team at a local site (adapted from NSERC CCl program and Glossary, TCPS).

Note: For student research, the qualified researcher (typically the faculty member)
guiding the student(s) shall function as the PI for the purposes of this Policy.

Research: An undertaking intended to extend knowledge through a disciplined inquiry
and/or systematic investigation (adapted from Glossary, TCPS).

Research Ethics Board (REB): A body of researchers, community members, and others
with specific expertise (e.g., in ethics, in relevant research disciplines) established by
an institution to review the ethical acceptability of all research involving humans
conducted within the institution’s jurisdiction or under its auspices (adapted from
Glossary, TCPS). It may also be referred to as an Human Research Ethics Board (HREB).

Risk: The possibility of the occurrence of harm. The level of foreseeable risk posed to
participants by their involvement in research is assessed by considering the magnitude
or seriousness of the harm and the probability that it will occur, whether to
participants or to third parties (adapted from Glossary, TCPS).

Scholarly Review: Specific to this policy framework, scholarly review is the process by
which objective and independent experts from relevant disciplines critically assess the
quality of a research proposal by reviewing its scientific merit (i.e., design,
methodology, validity, feasibility, and relevance) and often originality, to ensure it
meets scholarly standards.

Standard Operating Procedures: Standard operating procedures (SOPs) are
institutional process documents developed together by the REB and Office of
Research Services to operationalize procedures for conducting research with humans
(adapted from McGill University REB).
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33. Terms of Reference: A formal document that outlines a board or committee’s
purpose, mandate, and governance. It typically defines operational procedures,
review processes, the composition, the members' roles, and accountability.

34. Unanticipated Issues: Issues that: occur during the conduct of research; may increase
the level of risk to participants or have other ethical implications that may affect
participants’ welfare; and were not anticipated by the Principal Investigator in the
research proposal submitted for research ethics review (adapted from Glossary and
Article 6.15, TCPS).

35. Underserved: Groups who face systemic barriers that prevent them from accessing or
receiving the same quality of services as people not facing those barriers. (adapted
from Glossary: Canadian Center for Diversity and Inclusion).

36. Vulnerability (adjective form Vulnerable): A diminished ability to fully safeguard one's
own interests in the context of a specific research project. This may be caused by
limited decision-making capacity or limited access to social goods, such as rights,
opportunities and power. Individuals or groups may experience vulnerability to
different degrees and at different times, depending on their circumstances (adapted
from Glossary, TCPS).

B. Procedures

1. Roles and Responsibilities

The ethical conduct of research involving humans is a responsibility shared across the
institution.

1.1. Institutional Responsibility

The University is ultimately accountable for the research carried out in its own
jurisdiction or under its auspices (per Article 6.1, TCPS). For fulfilling this responsibility,
the University through the Office of Associate Vice President, Research and Innovation
(or their delegate) shall:

1.1.1. establish or appoint an REB (or REBs in case of multiple boards) to review
the ethical acceptability of all research involving humans conducted within
its jurisdiction or under its auspices (per Article 6.1, TCPS) in accordance
with TCPS;
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1.1.2. ensure the REB is provided with necessary and sufficient ongoing financial
and administrative resources to fulfill their duties (per Article 6.2, TCPS);

1.1.3. grant the REB the mandate to review the ethical acceptability of research
on behalf of the university, including approving, rejecting, proposing
modifications to, or terminating any proposed or ongoing research
involving humans. This mandate shall apply to research conducted under
the auspices or within the jurisdiction of the university, using the
considerations set forth in TCPS (per Article 6.3, TCPS);

1.1.4. authorize its REB to accept reviews undertaken by an external REB of the
ethical acceptability of research. The approvals are based on cross-
institutional agreements involving several REBs as outlined in TCPS (per
Articles 8.1 and 8.2, TCPS);

1.1.5. ensure that the membership of the REB is designed to ensure competent
and independent research ethics review;

1.1.6. ensure that a well-functioning REB is appropriately composed and
structured, according to the TCPS (per Article 6.4, TCPS). To ensure the
independence of REB decision making, institutional senior administrators
shall not serve on the REB;

1.1.7. ensure that the REB has provisions for consulting ad hoc advisors in the
event that it lacks the specific expertise or knowledge to review the ethical
acceptability of a research proposal competently (per Article 6.5, TCPS);

1.1.8. establish the terms of REB members to allow for continuity of the research
ethics review process (per Article 6.6, TCPS);

1.1.9. appoint a Chair for the REB who provide overall leadership for the REB and
to facilitate the REB review process, based on institutional policies and
procedures and TCPS (per Article 6.8, TCPS);

1.1.10. establish quorum rules for REB that meet the minimum requirements of
membership representation outlined in Article 6.4 of TCPS (per Article 6.9,
TCPS);

1.1.11. take responsibility for appointment, renewal and removal of members of
the REB (per Article 6.2, TCPS);

1.1.12. ensure that appropriate resources, training and facilities are allocated to
the REB, as dictated by TCPS (per Article 6.7, TCPS);
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1.1.13

1.1.14.

1.1.15.

1.1.16.

1.1.17.

1.1.18.

1.1.19.

1.1.20.

1.1.21.

1.1.22

1.1.23.

. recommend, develop, and implement educational opportunities and

develop resources for individuals conducting research involving humans, in
collaboration with the REB;

provide administrative support for the ethics review process, approvals
and ongoing regulatory activities (per Article 6.2 TCPS);

ensure that processes are in place so that research involving humans is
preceded by a REB approval;

enter into any agreements with other institutions to conduct the ethics
review and approval of research involving humans under the auspices of
KPU (per Article 6.7, TCPS);

establish appropriate institutional security safeguards to protect research
data held at the university and participant confidentiality, train researchers
and REB members on privacy best practices (per Articles 5.4, 6.2 and 6.7,
TCPS, and related ORS Guidelines);

investigate allegations of non-compliance and instigate Continuing
Research Ethics Review monitoring where required (per Article 6.15, TCPS);
recommend additional training resources to the researcher as needed;

have an established mechanism and a procedure in place for promptly
handling appeals from researchers when, after reconsideration, the REB
has refused ethics approval of the research (per Article 6.19, TCPS);

facilitate ethical partnership between researchers and communities and
ensure relevant training resources are available for researchers (per
Chapters 9 and 10, TCPS; and related Guidance Document);

ensure a process is in place for the review and approval of SOPs as per
university policy and legal requirements;

. develop and implement conflict of interest polices including procedures to

identify, eliminate, minimize or otherwise manage conflicts of interest that
may affect research and compromise participants’ protection (per Article
7.1 TCPS) and disclose such conflicts to REB through established conflict of
interest mechanisms (per Article 7.2 TCPS); and

provide a framework for administrative reviews and administrative
approvals (e.g. in accordance with policies, agreements, and laws) for
research

1.2. Responsibilities of Principal Investigator

RS1 Research Involving Humans Procedure Page 8 of 21



The principal investigator (Pl) provides intellectual leadership to the project and the
project team. The Pl has the responsibility to ensure that all research is conducted
responsibly by the project team.

Specifically, all PIs who plan to conduct research involving humans must:
1.2.1. comply with KPU policy frameworks relating to research;

1.2.2. request the REB to determine whether any research involving humans that
they, their research team, or the students under their direction are
proposing to undertake is subject to REB review (per Articles 2.1-2.6,
TCPS): the authority to determine whether or not that research is exempt
from REB review or not rests solely with the REB (per REB Guidance
Document for ethics exemptions);

1.2.3. submit an ethics application with sufficient information for the REB to
assess whether the proposed research complies with the TCPS and ensure
that all required prior approvals are in place before commencement of
activities requiring such prior approval. Specifically, REB review and
approval of the ethical acceptability of research are required before
recruitment, data collection involving participants, access to data, or
collection of human biological materials: such requirements are also
applicable to human genetic research or that involve use of human
biological material (per Article 6.11 and Chapter 5 Section D, Chapter 12
TCPS; and related REB Guidance Document);

1.2.4. conduct all REB approved research in accordance with the TCPS, relevant
KPU policy frameworks, SOPs, guidance documents and other legal
obligations (e.g. human rights) and commitments;

1.2.5. consider the international/legal requirement of jurisdiction outside of
Canada (Chapter 1, Article 1.1 and Chapter 8, TCPS) for research involving
global participants;

1.2.6. establish and implement appropriate research data management plans
according to disciplinary best practices, including procedures for the
collection, use, storage, security, disclosure, and disposal of data (per
related REB Guidance Document and Chapter 3 Section E and Chapter 5
Article 5.3 and 5.7 TCPS);

1.2.7. ensure full disclosure and informed consent from participants about how
their data will be used, through informed consent templates and research
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data management plan templates. (per related REB Guidance Document
and ORS Guidelines);

1.2.8. promptly report to the REB any Unanticipated Issues in accordance with
TCPS (per Articles 6.13 and 6.15, TCPS; and related REB Guidance
Document) including any unanticipated issue that increases the level of risk
to participants or has other ethical implications that should be reported
without delay;

1.2.9. ensure ongoing research approvals are in place, including applying for
Continuing Research Ethics Review of research by submitting a progress
report as per required timelines and securing renewal of the existing REB
approval prior to expiry of such approval (per Article 6.4, TCPS);

1.2.10. immediately notify the REB of any proposed modifications (e.g. involving
recruitment, design, data collection or storage) by submitting a request for
amendment (per Article 6.14 and 6.16, TCPS) while recognizing that in
some types of qualitative research, for example, emergent design (per
Article 10.5, TCPS), the research design evolves over time, and so
adjustments to the research are to be expected and need not be reported
to the REB, unless they alter the level of risk or have other ethical
implications for participants (per Article 6.16, TCPS);

1.2.11. implement amendments only after the REB has reviewed and approved
them.

1.2.12. submit a completion report to the REB once the research has concluded, in
a timely manner (per Article 6.14, TCPS);

1.2.13. guide all research team members in conducting research responsibly and
ensure that the members engaged in research complete all required
training (such as the TCPS Course on Research Ethics for research involving
humans) prior to commencement of work on the project (per Article 6.14,
TCPS);

1.2.14. be aware of relevant ethical duties that govern real, potential or perceived
conflicts of interest related to the consent of participants, especially
cognizant of conflict of interest that may arise from their dual roles such as
a researcher and a supervisor (per Article 3.2(e) and 7.4, TCPS and and
related REB Guidance Document);

1.2.15. demonstrate the steps they have taken to engage with their communities
and other considerations based on principles of community-based
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research outlined in TCPS and university guidelines (per Chapters 9 and 10,
TCPS; and related REB Guidance Document);

1.2.16. demonstrate due preparation in addition to a high degree of sensitivity,
ethical awareness, and adherence to guidelines such as TCPS while working
with vulnerable, marginalized, equity-denied, and underserved populations
(related to Article 4.7, TCPS; and related REB Guidance Document);

1.2.17. be informed of guidance documents from KPU and the Panel on Research
Ethics for recruiting participants, the consent process, and payments to
participants where required (also related Guidance Document from REB);

1.2.18. respectfully partner with Indigenous peoples to develop and undertake
Indigenous research in accordance with Chapter 9 of TCPS and the Pulling
Together: A Guide for Researchers, Hitkala: A guide for Indigenization of
post-secondary institutions.

1.3. Responsibilities of Principal Investigators as Supervisors of Student Research

1.3.1. All student research must be supervised by a qualified researcher who
serves as Pl and accepts responsibility for overseeing the ethical conduct of
the student’s research (further to RCR Framework Interpretations:
Appropriate supervision and training in the conduct of research related to
Article 2.7 of RCR Framework, per Article 6.14, TCPS and related REB
Guidance Document);

1.3.2. Student research supervisors should act as a resource for the student
when preparing an ethics application and must review the application prior
to submission. They must:

1.3.2.1. ensure that their students have up-to-date training and
competence necessary to conduct the proposed research;

1.3.2.2. guide students with preparing application for REB review;
1.3.2.3. submit or otherwise endorse the application for REB review;

1.3.3. establish and implement appropriate DMPs; (per related REB Guidance
Document and Chapter 3 Section E and Chapter 5 Article 5.3 and 5.7 TCPS);

1.3.4. ensure that all requirements of the ethics approval are met.
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1.4. Responsibilities of the REB

The REB ensures that KPU adheres to the TCPS as well as any applicable institutional

(per REB Terms of Reference), national, and provincial requirements. To fulfill this

responsibility, the REB shall:

1.4.1.

1.4.2.

1.4.3.

1.4.4.

1.45.

1.4.6.

1.4.7.

1.4.8.

1.4.9.

review on behalf of KPU all proposed or ongoing research involving
humans conducted under the auspices of KPU in a way that is consistent
with this Policy and all applicable ethics guidelines (per Article 6.4 TCPS);

approve, reject, propose modifications to, terminate, or suspend any
proposed or Ongoing Research involving humans (per Article 6.3 TCPS)
based on the ethical acceptability of the research;

conduct Continuing Research Ethics Reviews on an annual basis at a
minimum;

report the outcome of an ethical review to Pl in a clear and timely manner
(per Article 6.14 TCPS);

as part of the research ethics review, the REB shall review the ethical
implications of the methods and design of the research and if required,
conduct a scholarly review. Research that poses more than minimal risk
requires scholarly review. (per related REB Guidance Document; and per
Article 2.7 TCPS);

require the protection of participants' privacy, assessing the risk of re-
identification in human genetic research, and evaluating risks associated
with the use of human biological materials through a proportionate and
context-sensitive ethics review process (per Article 6.11, Chapter 5 and 12
TCPS, related Guidelines and SOPs);

prepare and maintain minutes of all REB meetings and include all
attendance, decisions, and dissents, and the reasons for them. REB
decisions should be supported by clear references (e.g., date of decision),
timelines, reasoning and limitation (per Article 6.17 TCPS);

contribute to development and implementation of guidance documents,
policies, and procedures for ethical research involving humans (per Article
6.12, TCPS; all online under guidelines and resources: REB SharePoint)

declare actual, perceived, and potential conflicts of interest associated
with all reviews and recuse oneself when a conflict of interest exists or is
declared to exist by the Chair (per Article 7.3 TCPS);
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1.4.10.

1.4.11.

1.4.12

1.4.13.
1.4.14.

1.4.15

1.4.16.

1.4.17.
1.4.18.

1.4.19.

1.4.20.

collaborate with other REBs on the review of multi-jurisdictional research
(per Article 8.1, TCPS and BC Research Ethics Review Reciprocity
Agreement);

take appropriate steps to ensure researchers are responsive to ethically
relevant aspects of research context, for research conducted across
multiple global sites (per Article 8.3 TCPS);

. establish, when appropriate, its own internal guidelines that do not conflict

with those approved by University governance or the TCPS;
meet regularly to further its mandate (per Article 6.10, TCPS);

ensure the quorum is met during meetings as required by TCPS (per
Articles 6.4 and 6.9, TCPS, and REB Terms of Reference);

. prepare and submit an annual report on its activities in a format and

timeline provided by the Office of Associate Vice President, Research and
Innovation, to that Office. Following approval from the Associate Vice
President, Research and Innovation, submit it to the relevant executive
and governance bodies at the University for information, as well as publish
online as a public document.

engage in training periodically to ensure the REB is up-to-date on current
legal and regulatory requirements, ethical standards and policies (per
Article 6.7, TCPS);

promote training that encourages ethical conduct of research at KPU;

regularly review and update (preferably every year, but at least every three
years) its guidance documents to meet current ethical standards and
policies;

collaborate with the Office of Research Services to develop and update
SOPs as required;

require that all data collection, management, usage and storage
procedures adhere to ethical standards (including Indigenous data
sovereignty) and legal requirements, including obtaining informed consent
from participants (and communities, where applicable) and implementing
appropriate measures to safeguard confidentiality and privacy throughout
the research process (Chapter 5, Articles 5.4, 6.2 and 6.7 TCPS; Pulling
Together: A Guide for Researchers, Hitkala: A Guide for Indigenization of
Post-secondary Institutions; related REB Guidance Documents and ORS
Guidelines);
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1.4.21. review research that involves communities, based on the community-
based research protocols and guidelines outlined in the TCPS (Chapter 9,
TCPS and related REB Guidance Documents);

1.4.22. fulfil its duty of care by advising Pls, and/or university research
administration about any concerns (ethical or otherwise) identified during
the review process that pose harm;

1.4.23. ensures timely response mechanisms are in place, such as for unexpected
harms (per Article 6.15, TCPS) or adverse incidents (per Article 11.9, TCPS).
Establish procedures for reviewing such events and determine how to
respond and implement these responses as needed (also see related REB
Guidance Document);

1.4.24. foster training for researchers to increase understanding of ethical conduct
of research involving humans; and

1.4.25. review Indigenous research in accordance with Chapter 9 of TCPS, and the
Pulling Together: A Guide for Researchers, Hitkala: A Guide for
Indigenization of Post-secondary Institutions.

2. Membership of the REB

2.1. The REB shall consist of at least five members as required by TCPS (per Article 6.4
TCPS). KPU shall also consider the nomination of substitute REB members so that
REBs can continue to function when regular members are unable to attend due to
iliness or other unforeseen eventualities. The appointment of substitute members
should not, however, alter the REB membership composition. Substitute members
should have the appropriate knowledge, expertise, and training to contribute to
the research ethics review process;

2.2. In addition to regular members and substitute members, the REB may consult
with non-members such as Ad Hoc Advisors where it lacks the specific expertise or
knowledge to review the ethical acceptability of a research proposal competently.
Ad Hoc Advisors shall not be counted toward a quorum, and they are not allowed
to vote on REB decisions (per Article 6.5, TCPS);

2.3. Recruitment of REB members will follow an open, transparent, and inclusive
competition, with a selection process that is fair, impartial, and free from any bias
or discrimination, organized by the Office of Associate Vice President, Research
and Innovation or their designate;
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2.4. To ensure the independence of REB decision-making and to avoid perceived
conflicts of interest, institutional senior administrators shall not serve on the REB
(per Article 6.4, TCPS);

2.5. All members of the REB are appointed by the Associate Vice President, Research
and Innovation for a continuous (without any breaks) term of up to three years,
with the possibility of renewal for a further term up to three years (per Article 6.6,
TCPS and REB Terms of Reference). The terms shall be arranged and membership
rotated to balance the need to maintain continuity with the need to ensure
diversity of opinion, and the opportunity to spread knowledge and experience
gained from REB membership throughout the institution and community;

2.6. The Chair of the REB must be a qualified member who is responsible for ensuring
that the REB review process conforms to the requirements of TCPS. The Chair
provides overall leadership for the REB and facilitates the REB review process,
based on institutional policy frameworks (especially those related to research) and
TCPS. The Chair monitors the REB's decisions for consistency and ensure that
these decisions are recorded accurately and communicated clearly to researchers
in writing as soon as possible (per Article 6.8, TCPS);

2.7. The Chair will be appointed by the Associate Vice President, Research and
Innovation following an open, transparent, and inclusive competition (open to all
current REB members in good standing) based on the recommendation by a
nomination committee struck by Associate Vice President, Research and
Innovation (Terms of Reference for REB Chair and Vice Chair Nomination
Committee; REB Terms of Reference);

2.8. The Chair will serve a continuing term of up to three years, renewable once on the
recommendation of the nomination committee, for a maximum of two terms at a
time;

2.9. The Vice-Chair must be a qualified member of REB whose role is to fulfill the role
of the Chair when the Chair is unavailable, or there is a conflict of interest
declared by the Chair (REB Terms of Reference);

2.10.The Vice-Chair shall be appointed by the Associate Vice President, Research and
Innovation following an open, transparent, and inclusive competition (open to all
current REB members in good standing) based on the recommendation of the
nomination committee.
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2.11.The Vice-Chair shall serve, a continuing term of up to three years, renewable once
on the recommendation of the nomination committee (REB Terms of Reference);

2.12.The composition of committees to select or recommend members, chair, and vice
chair of the REB shall reflect the diversity, expertise, and judgement needed to
critically assess the competence of applicants applying for these various roles. The
committees shall draw their membership from current or former members, chairs,
or vice chairs of the REB, in addition to research services personnel supporting the
REB. The selection or nomination processes shall be fair, impartial, and free from
any bias or discrimination, and rely on open, transparent, and inclusive
competitions; and

2.13.An REB member may resign or be removed in accordance with the REB Terms of
Reference.

3. Procedures for Review of New and Ongoing Research

3.1. The REB will use a proportionate approach to research ethics review such that, as
a preliminary step, the level of review is determined by the level of risk presented
by the research (per Articles 2.7 and 2.9, TCPS; REB Terms of Reference).

3.1.1. thelower the level of foreseeable risk to participants or their communities,
the lower the level of scrutiny (delegated review); and

3.1.2. the higher the level of risk, the higher the level of scrutiny (Full Research
Ethics Review);

3.2. A proportionate approach to assessing the ethical acceptability of the research, at
either level of review, involves consideration of the foreseeable risks, the
potential benefits and the ethical implications of the research (Chapter 1 section
C, Article 2.9 and 6.12 TCPS);

3.3. Full REB Reviews are conducted at a REB meeting while minimal risk research can
usually be reviewed by delegated REB review;

3.4. Delegated REB Review is used for research assigned as minimal risk. Delegated
reviewers are selected from among the REB membership, with the exception of
the ethics review of minimal risk student course-based research activities, which
can be reviewed by the faculty or instructor delegated from the student’s
department, faculty, or an equivalent level (per Article 6.12, TCPS);
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3.5. Delegated reviewers who are not members of the REB must have experience,
expertise and knowledge comparable to what is expected of a REB member;

3.6. Ethics Approvals are issued for a period of no more than one year. Renewal is
required for multi-year study.

4. Scholarly Review Process

4.1. Research in the humanities and social sciences posing more than minimal risk
requires an independent scholarly review, which may be internal or external
depending on the study's complexity (adapted from Article 2.7 TCPS; and related
REB Guidance Document);

4.2. The appropriate type of review depends on the nature of the study and individuals
are encouraged to consult with the Office of Research Services for assistance. For
student thesis projects, the supervisory committee's approval is deemed to
constitute sufficient scholarly review;

4.3. Pl must detail any scholarly reviews in the university’s electronic research
administration system, including whether the review is ongoing or completed, and
upload corresponding reports.

5. Unanticipated Issue - Incident Reporting

In conducting their approved research, should unanticipated issues arise that may increase
the level of risk or have other ethical implications, researchers shall report them to REBs in
a timely manner (per Articles 6.14 to0 6.16, 11.6 and 11.8, TCPS and related REB Guidance
Document);

5.1. The Pl should report any unanticipated issue or event that may increase the level
of risk to participants or that has other ethical implications that may affect
participants’ welfare;

5.2. Pls must complete and submit an Incident Reporting Form to the REB for the
unanticipated issue as early as reasonably possible as per this procedure and
guidance documents;

5.3. Upon receiving an Incident Reporting Form, the REB will review and may
recommend changes to mitigate risks, including modifying recruitment methods,
informing participants of new risks, or pausing research activities until issues are
resolved and risks are adequately addressed.
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6. Course-Based Student Research (CBSR)

6.1. A CBSR application is required when an instructor seeks to supervise student
research involving humans in the context of a course (per related REB Guidance
Document). The research activities are supervised by the instructor, who, upon
approval, is delegated by the REB to assess and monitor the ethics of student
research according to the principles, guidelines, and requirements of the TCPS.
Even when students collect data from peers in the same course, this is still
considered CBSR and requires REB approval;

6.2. The TCPS (per Article 6.12, TCPS) allow institutions to delegate ethics review of
minimal risk course-based research activities with a pedagogical purpose to non-
REB members at the institution’s department, faculty or equivalent level. Thus,
the objectives of CBSR research must be educational;

6.3. If a student research project begins with approval of an REB Protocol for CBSR and
later expands outside the scope of approved activities, a regular application for
ethical review must be approved by the REB prior to recruitment of participants
and/or collection of research data;

6.4. Instructors cannot use data collected under a CBSR approval for their own
research without documented consent for such use. They are responsible for
storing and disposing of students' data appropriately;

6.5. Instructors are eligible to complete a Course-based Research Ethics Application for
students’ activities and assignments under the following conditions:

6.5.1. Within the course presentation, instructors set parameters and
instructions for students as to the research skills and conditions under
which students will undertake activities;

6.5.2. Instructors supervise and teach students about conducting one or more
research activities (e.g., students practice recruiting participants, collecting
data, interpreting data, compiling the data in various formats, and
reporting on findings); and

6.5.3. All students complete and submit proof of completion of the required
research ethics training (such as the TCPS CORE certificate) to the
instructor before beginning any research activities;

6.6. The course instructor is responsible for the ethical conduct of all student research
activities conducted under the auspices of the course;
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6.7. CBSR cannot be used for capstone projects, undergraduate theses, or research
linked to an instructor’s or faculty member’s research program. In such cases,
students must be added to an existing REB approval as research assistants through
an amendment process. (per Articles 2.1 and 6.12 TCPS, and related REB Guidance
Document).

7. Reconsideration of REB decisions

7.1. Pl has the right to request, and the REB has the obligation to establish timelines to
promptly conduct reconsiderations and issue the decision (per Article 6.18, TCPS);

7.2. Initial reconsideration may consist of informal discussions involving the Pl and the
REB. If the matter is resolved through this process, the resolution will be
documented in the online application system and will also be reflected in the
application materials as appropriate;

7.3. If informal discussions do not lead to a resolution, the Pl may request a formal
reconsideration in writing to the REB Chair, outlining the concerns they have with
the initial REB review;

7.4. The Pl has the right to be heard in a meeting with the REB to discuss the issues
identified; and

7.5. When requesting reconsideration, the onus is on the Pl to justify the grounds on
which the reconsideration is requested and to indicate any alleged breaches to the
established research ethics review process, or any elements of the REB decision
not supported by the TCPS (per Article 6.13, TCPS) or this Policy framework;

8. Appeal process

8.1. If the Plis not satisfied with the outcome of the reconsideration, the Pl may file a
written request for an Appeal to REB decision with the Associate Vice President,
Research and Innovation within 30 calendar days of the reconsideration (per
Article 6.19, TCPS and related ORS Guideline), following the process outlined
below:

8.1.1. KPU shall have an agreement with another Canadian institution, whose
REB shall function as an Appeal Board for the purposes outlined in this
Policy;
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8.1.2. Aresearcher wishing to formally Appeal a decision of the KPU REB to reject
a human research ethics application or an amendment request or to
rescind approval of ongoing research (the Appellant) must engage in the
reconsideration process described above; Within 30 calendar days of
receipt of notification of the REB’s decision following its reconsideration;

8.1.3. The Appellant shall provide the Office of Associate Vice President,
Research and Innovation with the following:

8.1.3.1. the application, as submitted to the REB; and

8.1.3.2. astatement of the basis of the appeal (procedural, substantive,
or both) and the rationale for the appeal;

8.1.4. The REB Chair or designate will provide to the Office of Associate Vice
President, Research, Innovation, the REB materials specified in the appeals
agreement as follows:

8.1.4.1. a written statement of the final decision of the REB and a written
rationale for the decision,

8.1.4.2. copies of minutes of the meeting(s) that the REB discussed and
made the decision,

8.1.4.3. copies of the materials and resources that the REB consulted in
making the decision.

8.1.5. The Associate Vice President, Research and Innovation or designate shall
forward all above materials to the Appeal Board;

8.1.6. The Appeal Board shall have the authority to review negative decisions
made by an REB. In so doing, it may approve, reject or request
modifications to the research proposal (per Article 6.20 TCPS);

8.1.7. Appeal Board decisions on behalf of the university shall be final and should
be communicated in writing (in print or by electronic means) to
researchers and to the REB whose decision was appealed. Recourse to
judicial review may be available to the researcher (per Article 6.20, TCPS)

8.1.8. The Pl acknowledges receipt of the decision in writing to Office of Research
Services within five working days of receiving the decision and provides
assurance to comply with the decision (per Article 6.20, TCPS).
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9. Use of Generative Artificial Intelligence Technologies

All members of the University community are to consult and comply with the upcoming
Guideline on Enabling Responsible Use of Generative Al for Research which provides
guidance on the appropriate use of generative artificial intelligence technologies across the
life cycle of research activities. Of particular importance to researchers are considerations
of full disclosure and informed consent from participants in use of such technologies, and
full disclosure on applications and amendments submitted to the Research Ethics Board
when proposing the use of such technologies as part of research projects involving
humans.

C. Related Policy

RS1 Research Involving Humans Policy
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