
Completing a SRIG application 
in ROMEO

Office of Research Services



Step 1: Create a new SRIG application
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Step 2: Project Info
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The end date should not be later than your graduation date.

You may link your REB application here if your project involves human participants 
and you have applied for an Ethics review 

Enter your project title here
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Step 3: Project Team Info
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The project advisor MUST be the PI

The student applicant(s) MUST be listed here, and their student KPU email address 
MUST be provided; Role = Applicant.
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IMPORTANT NOTES:
• Only one person at a time may edit 

the application. 
• A team member must close and 

save the application before another 
team member may edit the 
document. Otherwise, it will be 
locked for edit by other team 
members.



Step 3: Project Sponsor Info
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Choose “Kwantlen Polytechnic University”
Choose “Student Research and Innovation Grant”

Ensure that the start and end date are the same as info in the Project Info tab

Click this button and a new record will display below

Add the amount of SRIG funding you are requesting
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Step 4: Application Details
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Select “No” for Stream 1, “Yes” for Stream 2

The graduation date is the student’s expected convocation date.
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Download your budget table here

Fill this form if you need to conduct 
and/or present your research outside 
the Lower Mainland
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Step 5: Project Details

Follow the instructions in the yellow 
box closely.



Step 6: Compliance for Proposed Project
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For research involving human participants or 
vertebrate animals, please upload your REB or AUP 
approval certificate if approval has already been 
obtained under the Attachments tab. 



Step 7: Attachments
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Upload all required documents
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Step 8: Submit the application
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If you have completed all required 
fields, the Errors tab will disappear.

Only the PI has this button and can submit an application. 
Please ensure that the PI is the advisor.



Questions?
Program Website: www.kpu.ca/research/srig
Contact: ors@kpu.ca
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