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Invitation Letter
[DATE]
[NAME]
[ADDRESS]
Dear [NAME],
It is with great pleasure that I extend an invitation to you, [FULL LEGAL NAME], Date of Birth: [dd-mm-yyyy], passport no. [PASSPORT NUMBER] passport issued in [PASSPORT ISSUING COUNTRY], to join us at Kwantlen Polytechnic University (KPU), British Columbia, Canada, as an unpaid Visiting Faculty for the period from [dd-mm-yyyy] to [dd-mm-yyyy].
Established by the government of British Columbia in 1981, KPU has five campuses located in the Metro Vancouver region. As Canada’s only polytechnic university, KPU offers a range of credentials, many of which are completely unique, to successfully meet the evolving needs of regional and global employment markets. KPU works closely with industry partners and organizations to ensure that graduates are well prepared to enter the workforce. Our award-winning research centres and institutes collaborate across the world with industry, government, and academic partners.
We understand that your proposed visit is supported by the [FUNDING ENTITY NAME], with no cost to KPU for hosting you during this time. All travel and living expenditures will be covered either through your funding from the [FUNDING ENTITY NAME] or yourself.
[THE PURPOSE OF VISIT]
Please note that obtaining your visas and/or work permits, vaccinations, insurances, and Electronic Travel Authorization (ETA) is your responsibility. All required permits, travel authorizations, and other required immigration and security-related documents must be completed before your departure. A decision to grant entry into Canada is ultimately the decision of Immigration, Refugees, and Citizenship Canada. You visit will be subject to all applicable provincial and federal laws, as well as government rules and orders. Given the current global pandemic, these may change from time to time. Your access to university’s facilities and information technology resources is also subject to KPU’s policies and directives (including those specific to COVID-19) that may evolve over time.
If there are any questions or concerns, I can be reached at my contact information below my signature. We look forward to hosting you at KPU and collaborating on your research.
Sincerely,
[ADMINISTRATOR NAME]
[BUSINESS TITLE]
Phone: [+1-TEN DIGIT NUMBER]
Email: invitoremail@kpu.ca

Cc: Office of Global Engagement, KPU International/ Dean’s Office
